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IpaBunia
N0JIL30BAHHUSA 0MOJINOTEKOH

1. O01Me moJ0KeHus.

1.1. Hacrosimue mpaBuia MOJIb30BaHUS OWMOIMOTEKOW pa3paboOTaHbI B COOTBETCTBHH C
MIOJIOKEHUEM O OMOJIMOTEKE IIKOJbI, ¢ YI4ETOM BO3PACTHBIX U ICHXOJOTHYECKUX 0COOEHHOCTEH
qyuTaTesell, ¢ MPUMEHEHUEM COOTBETCTBYIOILEIO CTUIISL M3JIOKEHMS IOKYMEHTa, OCOOCHHO B
BapHaHTe [T MIIAIINX IIKOJFHIUKOB U MIIQIIINX TOJPOCTKOB.

1.2. TlpaBuia mosp30BaHus OMOIMOTEKOHN - JOKYMEHT, (PUKCHUPYIOIIUN B3aMMOOTHOIICHUS
yuTatens ¢ OMOIMOTEKOM W ONpeneNsiomuil OOIuUi NOPSAOK OpraHu3aluu OOCITYKUBAHUS
yuTaTened, MmopsAoK jgoctyna K (oHzam OuOIMOTEK, MpaBa U OOS3aHHOCTH YHUTaTesed U
OUOINOTEKH.

1.3. TIpaBo cB0OOOAHOrO M OECIUIATHOIO MOJb30BAHUS OHMOIMOTEKONW HMEIOT Yydariuecs,
COTPYAHUKHU, POJUTEINH IIKOJIBI.

bubnuoreka Moxer oOCIyXKHMBaTh TakKe Jpyrue KaTeropuH IoJib3oBaTesiel (BKIrouas
IUIaTHOE); BOSMOXKHOCTHU M YCIIOBHSI 00CITY)KMBaHUS OIpeessieT OnbanoTexa.

1.4. K ycnyram uwurartenell npeaocTaBistoTcs: (OHJ y4eOHOM, XyH0KEeCTBEHHOH,
CIIPaBOYHOM, HAy4HO-IIONYJSPHOM JMUTEPATYpPBl I YYalUXCA; METOJMYECKOW, Hay4dHO-
Me/1arorMueckoi, CIpaBOYHOM JTUTEpaTyphl Ul IpernoiaBaTesei:

- KHWUTH, Ta3€Thl, )KYPHAJIbI, CITali]Ibl, BUJICO-MarHUTHBIE 3aITHCH, MUKPO(HIIIH, YJIEKTPOHHBIE
0a3bl TaHHBIX U JIP.;

- CIIpaBOYHO-OMOIMOrpauUecKuil anmapar: KaTajJoru, KapTOTeKH, CIpaBOYHO-
oubnuorpaduueckuit GoHa, pEKOMEHJATENbHbIE CIIUCKU JTUTEPATYpPhL;

- MTHIUBUIyaJIbHBIE, TPYIIIOBBIE M MacCOBBIE (POPMBI pabOTHI C YHTATEISIMH.

1.5. bubnuoreka o0CiTy>)KUBaeT YUTATENEH:

- Ha aboHEeMeHTe (BbIIavya MPOU3BEICHNN TIeYaTH OTJEIbHBIM YATATEISIM Ha JIOM);

- B YHTAJIBHOM 3aJie (Tojpa3jeneHre OUOIMOTEeKH ¢ 0COOBIM MOMEIIEHUEM, Te YUTATeIH
paboTaloT Tpexae BCEro C MW3JaHUAMH W JPYTUMH JOKYMEHTaMH, KOTOphIe Ha JIOM He
BBIIAIOTCS);

- B ITyHKTaX BBLIa4YM MPH YUYEOHBIX KaOMHETaX JJIsl paOOThI C U3AaHUSIMH U IPYTUMHU
JOKYMEHTaMH B Y9eOHOE BpeMS;

- 1o MexoubnuoreyHomy aboHemeHnTy (MBA) nonydenue nutepaTypbl BO BpeMEeHHOE
MOJIb30BaHUE U3 IPYTUX OUOIMOTEKH.

1.6. Pexum paboTsl OHOIMOTEKHM COOTBETCTBYET BpPEMEHM paboThl MIKOMBL  Jlis
obecriedeHuss AU PepeHIIMPOBAHHOIO MOAX0/Aa K OOCTY)KMBaHUIO 4YMTATeNel cocTaBiseTcs
pacnucanue paboThl OMOIUOTEKH C BBIJEIEHUEM OINpEeAENIEHHBIX AHEW (4acoB) ISl MOCEIICHUS
OTJIEJIbHBIX TPYIII yYAIUXCS IO Kiaccam, IpernoaaBaTesiei, poauTeen.



2. IIpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTh YMTATEJ e

2.1. YuTaTenp UMEET MpaBo:

2.1.1. Tlonb30BaThCs CAEAYIOUMMH OeCTIIIATHBIMUA OHOIMOTEYHO-UH(POPMALMOHHBIMU
yclyraMu:

- IMeTh CBOOOIHBIN TOCTYI K OMOIMoTeyHbIM (hOHIaM U MHPOPMAITUH;

- TOJy4aTh BO BpEMEHHOE M0Jb30BaHue U3 (hoH1a OMOIMOTEKH MeYaTHbIC U3/IaHus U
ayJTMOBHU3yaJIbHbIE TOKYMEHTHI;

- TOJy4yaTh KOHCYJIbTALIMOHHYIO U MPAKTUYECKYIO TOMOIIb B TOMCKE U BHIOOPE
MIPOU3BEICHUN NIeYaTH U IPYTrUX UCTOYHUKOB HH(POpMAIUY;

- IOJIy4aTh KHUTHY 10 MEKOHOIMOTEYHOMY AOOHEMEHTY;

- IPOJIeBaTh CPOK IOJIb30BAHUSA JTUTEPATYPON B YCTAHOBICHHOM HOPSIKE:

- ICTIOJIB30BATh CIIPABOYHO-OMOIMOrpaduuecKril anmnapar: KaTajJlord U KapTOTeKH Ha

TPAIUIIUOHHBIX U MAITMHOYMTAEMBIX HOCHTEIISIX;

- TIOJIB30BATKCS CIIPABOYHO-OMOIMOrpadhnIeckuM 1 HHHOPMAITHOHHBIM 00CITYKHBAHHUEM;

- Mosy4atb 6MbnuoreyHo-onbIuorpaduueckue u UHGOPMAIIMOHHBIE 3HAHUS, HABBIKU U
YMEHHUSI CAMOCTOSTEIHLHOTO MOJIb30BaHUs OMOIMOTEKOM, KHUTON, HHPOpMAITHEH.

2.1.2. IlpuHUMaTh yyacTHe B MEPONIPUSATHUSX, IPOBOAUMBIX OUOINOTEKOM.

2.1.3. 30upats 1 ObITH H30PAaHHBIM B OMOIMOTEYHBIN COBET, OKa3bIBATh MPAKTHIECKYIO
MTOMOIIL OUOTHOTEKE.

2.1.4. TpeboBatb cobmoeHNEe KOHPHUISHITUATBHOCTH JAHHBIX O HEM U IEPEUYHE YUTAEMbIX
UM MaTepHUayoB.

2.1.5. Ob6xanoBath naelcTBUS OHOTMOTEYHBIX PAOOTHHKOB, YIIEMIISIIOIIMX €ro Ipasa,
TUPEKTOPY WIKOJBI (KOHTAaKTHBIA TeneoH 6-12-13) wim B MECTHOM oOpraHe yIpaBiICHHS
o0Opa3zoBaHKeM (KOHTAKTHBIN TesieoH).

2.1.6. Tlonp30BaThCs AOMOJTHHUTENBHBIMU IUIATHBIMU yciayramu. [lepedeHbp W CTOMMOCTH
JIOTIONTHUTENBHBIX TUIATHBIX YCIYr pa3padaThiBaeTCs U ONpEAENseTcs KaXAOW OTIeIbHOU
OMOIMOTEKON U YTBEPIKIACTCS JUPEKTOPOM 00I111e00pa30BaTEIILHOTO YUPEIKICHUSI.

2.2. Yurarenu (MOpy4uTeIN HECOBEPLICHHOJIETHUX YUTATENEH) 00s3aHbI:

- COOTIOAATh MpaBuUIIa MOJI30BAHUS OMOTUOTEKOM;

- 0€peKHO OTHOCUTHCS K MPOU3BECHUSM NIEUaTH U APYTHM HOCUTEISIM HH(POpMAIUH,

MOJy4YeHHBIM U3 PoHa OMONIMOTEeKH (HE AeNaTh B HUX OMETOK, MOJYePKUBAHNUS, HE
BBIPBIBATh, HE 3aru0aTh CTPAHMII U T.J.);

- BO3BpAIIaTh B OMOIMOTEKY KHUTH U APYTUE TOKYMEHTHI B CTPOTO YCTAHOBJICHHBIE CPOKH;

- HE BBIHOCUTH KHUTH H JPyTHe JOKYMEHTHI U3 MOMEIICHUs OMOTMOTEKH, €CIIi OHU He
3aMMcaHbl B YUTATENLCKOM (opMyIsipe:

- TIOJIb30BAThCA IIEHHBIMA W CIWHCTBEHHBIMH OJK3EMIUIApAMH KHUT, CIPaBOYHBIMHU
W3JIaHUSIMU, KHHUTaMH, TIOJYyYeHHBIMH 1O MeEXOUOIMOTeYUHOMYy aOOHEeMEHTY, TOJIbKO B
IMOMEIIEHUU OHOJIMOTEKH;

- MpU TOJIYYCHUHU TEYATHBIX HM3JaHUM W JAPYTrUX JOKYMEHTOB M3 OuOIuoreyHoro QoHaa
YUTaTeNlb JIOJDKEH IPOCMOTPETh WX B OHONIMOTEKE W B cilydae OOHapyXeHHUs Ie(eKTOB
COOOIIUTE 00 3TOM OMONMMOTEYHOMY PAOOTHHKY, KOTOPBIN CIEIaeT Ha HUX COOTBETCTBYIOIIYIO
MTOMETKY;

- pacTHCHIBATHCS B YATATEIBCKOM (HOpMYIIsipe 3a KaXK10€ TIOJTYyICHHOE B OMOIHOTEKe
u3nanue (kpome ydammuxcs 1-2 kiaccon);

- MpU yTpaTe W HEYMBIIIJICHHOW MOpYe W3JAaHUN M APYruX JOKYMEHTOB 3aMEHHTh HX
TaKUMHU Ke MO0 KOMHUSIMH WU U3IaHUSMU, TPU3HAHHBIME OMOIMOTEKON paBHOIEHHBIMU. [Ipu
HEBO3MOXHOCTH 3aMEHBI BO3MECTUThH PEATbHYIO PHIHOYHYIO CTOMMOCTH H3JaHHi. CTOMMOCTb
yTPAYEeHHBIX, UCTIOPYCHHBIX MTPOU3BEACHUN MEYaTH OMpeenseTcss OMOIMOTEYHBIM paOOTHUKOM
M0 IIeHaM, YKa3aHHBIM B YYETHBIX JOKYMEHTaX OWOIMOTEKH, C MpUMEHEHUEM KO3 PUIIEHTOB
IO MepeoleHKe OMOTMOTEYHBIX (POHIOB;



- HE HapyIIaTh MOPSAOK PACCTAHOBKH JTUTEPATYPHI B (POHIE OTKPBHITOTO HOCTYIIA;

- HE BBIHUMATh KapTOYEK M3 KaTajiora u KapToTek;

- ©KETO/IHO B Havaje y4eOHOro rojia MpOXOIUTh IePEePETUCTPAIIHIO;

- TIpH BBIOBITHH UX 00IIE00pa30BATEIBHOTO YUPEIKICHHS BEPHYTh B OUOINOTEKY
YHCIISIIUECS 32 HUMH U3JIaHUsI U APYTHE JOKYMCHTHI,

- co0r01aTh B OMOIMOTEKE TULIMHY U TIOPSI0K, HE BHOCUTH OOJIbIINE OPT(HETH U CYMKHU B
noMenieHne ONOINOTEKH.

2.3. Tlpu HapylIeHUU CPOKOB IMIOJI30BAHHMS KHHTAaMU W JPYTUMU JOKYMEHTamMH 0e3
YBOKHUTEIIBHBIX MPHYUH K YUTATEISIM, B YCTAHOBJIICHHOM IIOPSIKE, MOTYT OBITh HPUMEHCHBI
aJIMUHUCTPATHBHBIC CaHKIWU (KaK MpaBWIO, BPEMEHHOE JIUIIEHUE TIpaBa II0JIh30BAHUS
OnbIMOTEKOM ).

2.4. JluyHoe nenmo BBIAACTCS BBIOBIBIIMM YYalIMMCS TOJIBKO IIOCJIE BO3BpPAIICHUS
JTUTEPATypPHI, B3SITON HA A00OHEMEHTE OMOIUOTEKH; BRIOBIBAIOIINE COTPYTHUKHU IIKOJIBI OTMEYAIOT
B OMOIMoTeKe cBOil 00XOIHOM JIUCT.

2.5. YMBIIUICHHAS MOpYa U XWINEHUE KHUT U3 OMOIIMOTEKU MPEIyCMAaTPUBACT YrOJOBHYIO
OTBETCTBEHHOCTh JIMOO KOMIICHCAIUIO yIiepOa B JCHE)KHOM BBIPAKEHUU WM PaBHOIICHHYIO
3aMeHY IPOU3BEICHUSMH [1EYaTH U JPYTUMH JTOKYMEHTAMHU.

2.6. 3a yTpary HECOBEPIICHHOJETHUMM YWUTATEISIMU TMPOU3BEACHUN TeYaTH U3
OuOIMOTEYHBIX (DOH/IOB WIIH TPUYMHEHUE UM HEBOCIIOJHHMOTO BpE/ia OTBETCTBEHHOCTD JIOJKHBI
HECTH POJUTEIH WU MIOPYIHTEIIH.

3. O0s13aHHOCTH OMOJIMOTEKH

3.1. bubnmoreka o0s3aHa:

- o0ecrnieunTh OecTIaTHBIA U CBOOOIHBIN TOCTYN uynTaTenell kK OnbmuoreyHsiM GoHIaM U
OecIIaTHYIO BbIIa4y BO BPEMEHHOE TMOJIb30BaHUE MEYaTHON MPOIYKIIHH;

- o0ecreunTh ONEePATUBHOE M KAYeCTBEHHOE 00CITYy)KHBAHHUE YMTATEIICH C YUETOM UX
3aMmpocoB U OTPEOHOCTEIH;

- CBOCBPEMEHHO HH(POPMHUPOBATH YATATEIICH O BCEX BUAAX MPEIOCTABISIEMBIX YCIYT;

- B Clly4ae OTCYTCTBHS HEOOXOAMMBIX YUTATENSIM U3JaHU 3ampalinBaTh UX O
MEXOMOIMOTEUHOMY a0OHEMEHTY U3 JPYTruX OMOIHOTEK;

- TPEIOCTABIATH B MOJB30BAHUE KATAIOTH, KAPTOTEKH, OCYIICCTBISATE APyrUue (GOPMBI
6u6IMOTeYHOr0 MHHOPMUPOBAHMS;

- U3y4aTh NOTPEOHOCTH UnTaTeNel B 00pa3oBaTeabHON HH(OPMALINN;

- BECTH KOHCYJIBTAIIHOHHYIO pa0bOTy, OKa3bIBaTh IOMOIIIb B IOMCKE U BHIOOPE HEOOXOAMMBIX
W3IaHUM;

- IPOBOJIUTH 3aHATHUS IO OCHOBaM OMOIMOTEYHO-OMOIHOrpaduueckux 1 MHPOPMAIIMOHHBIX
3HAHUIM;

- BECTH YCTHYI U HArlsAHYI0 MacCOBO-HH(OPMALMOHHYI0 paboTy; OpraHM30BBIBATH
BBICTABKH JINTEpaTypbl, Oubmmorpaduueckre o0030psl, JlHU wHPOpMAMK, JTUTEpPATypHBIC
BeUepa, UTPhL, IPA3THUKH U JPYTHUE MEPOTPHUSITHSI,

- COBEPIIEHCTBOBATH PabOTy C UUTATENSIMH ITyTEM BHEIPEHHUS MEPEIOBBIX KOMITBIOTEPHBIX
TEXHOJIOTHIL,

- CHUCTEMAaTHYECKH CIIEJIUTh 32 CBOEBPEMEHHBIM BO3BpAIICHUEM B OMOINOTEKY BBITAHHBIX
MIPOU3BEICHUH TIeUaTH;

- o0ecneunTh YuTaTeneit HeoOXOAUMO IUTEPATYpOil B KAHUKYIISIPHOE BPEMSI;

- IPOBOJIUTH B HaUaje y4eOHOTO rojia €KEeTOIHYIO MIEPEePETUCTPALIUIO YNTATETICH;

- 00ecreynTh COXPAaHHOCTh U PAlIMOHAILHOE UCIIOJIb30BaHUe OMOINOTEYHBIX (POHIIOB,
CO03/1aBaTh HEOOXOIMMBIC YCIIOBUS ISl XpPAaHEHUS IOKYMEHTOB;

- TIPOBOJIUTH MEJIKUH PEMOHT W CBOCBPEMEHHBIH ITepPeTUIeT KHUT, TPUBJICKas K 3TOH padoTre
OMOJIMOTCYHBINA aKTHUB;



- CcIocoOCTBOBAaTh (POPMHUPOBAHUIO OMOTMOTEKH KaK IIEHTpa PabOTHI C KHUTOH H
uHpopManue;

- CO3/1aBaTh U MOJICPKUBATh KOM(MOPTHBIE YCIOBHS I PaOOThI YUTATEIICH;

- 00ecreYnTh PeXKUM PabOThI B COOTBETCTBUU C TOTPEOHOCTSAMH YI€OHOTO 3aBE/ICHUS;

- OTYUTHIBATHCS O CBOCH JIEATEIILHOCTU B COOTBETCTBHH C TOJIOKEHUEM O OMOITHOTEKE.

4. TIlopsiioK MOJIb30BaHUS OMOJTHOTEKOM

4.1. 3anuch uyMTaTeNel NPOBOAMUTHCS HAa AOOHEMEHTE WM JAPYrOM IYHKTE BBIIAYU
JUTEpaTyphl. Y4amuecs 3aluCchIBAlOTCA B OMOIMOTEKY MO CHHCKY Kilacca B MHIMBHIYAJIILHOM
MOpSAKE, COTPYAHUKH - 110 TTACHIOPTY.

4.2. Ha xa)XJJ0T0 YUTaTelIs 3aIOJIHACTCS YUTATENCKUI (POPMYIISp yCTAaHOBJICHHOTO 00pasa
KaK JOKYMEHT, JTAIOIUI IPaBO MOJIb30BAThCs OMOIMOTEKO.

43. Ilpu 3amucu YUTaTeNW JOJDKHBI O3HAKOMHUTBCS C MPAaBWIAMH  I10JIb30BAHUS
OMONMMOTEKOH W TOATBEPAUTH 0053aTENbCTBO 00 WX BBHIMOJIHEHUH CBOEH TOANHMCHIO Ha
YUTATEIBCKOM (HOpMYIIsIpeE.

4.4. YUntaTenbCKUH M KHIDKHBIA (DOPMYIISIPBI SBIISIOTCS TOKYMEHTAMH, YOCTOBEPSIOIINMHI
GdakT W fHaTy BBIAYM YUTATENIO TEYATHBIX M JPYTUX HMCTOYHUKOB HMHQPOPMAIMM U HX
BO3BpAICHHUS B OMOIHOTEKY.

4.5. OOMeH NpOU3BEICHHUI TeYaT! MPOM3BOJAMUTCS MO rpaduKy paboThl, YCTaHOBICHHOMY
OUOINOTEKOH.

5. HOpﬂIlOK M0JIL30BaHHUSI A00HEMEHTOM

5.1. Cpok moibp30BaHUs TUTEPATYPOH M KOJIMUYECTBO BBIAABAEMBIX M3/IaHUI HAa aOOHEMEHTE
ompeaensercs TuPpepeHInpOBaHHO caMOi OHOITHOTEKOH.

5.2. Cpok moJsb30BaHUsl MOKET OBbITh MPOJIEH, €CJIM Ha M3JaHHE HET CIPoca CO CTOPOHBI
JIPYTUX YHTaTeNeH, WIM COKpAIlleH, €CIM HM3JaHWEe TIOJB3YeTCs MOBBIIIEHHBIM CIIPOCOM WIIH
uMeeTcss B €IMHCTBEHHOM »3Kk3emIuisipe. He mojuexar Bblgaue Ha JOM pEIKUe, LIEHHbIE U
CIpaBOYHbBIE U3/1aHUs, TUTEPATypa, OoJIydeHHas 1o MexOndauoreunomy abonemeHty (MBA).

5.3. YuraTenu (3a UCKIIOYEHUEM y4yaluxcs 1-2 KI1accoB) pacHUCHIBAIOTCS B YUTATEIbCKOM
bopmyssipe 3a KaXKAbI SK3eMIUISp W3JaHUM; BO3BpallleHHe M3JaHUs (QUKCUPYETCS MOANUCHIO
O6ubaroTexaps.

6. [lopsiA0K MOJIb30BAHUSA YUTAIBHBIM 32J10M
(151 OMONMMOTEK, UMEIOIINX YNTAIbHBIE 3JIbI).

6.1. JIuteparypa, npeaHazHaueHHAas JUTsl UCTIOJb30BaHUS B YUTAIHHOM 3aJI€, Ha JJOM HE
BbI/IA€TCS.

6.2. DHIUKIIONIETNH, CITPABOYHBIC U3JAHUS, PEAKUE U IICHHbIC KHUTH, U3aHNs, TIOTydeHHBIE
0 MEKOMOIMOTEeYHOMY a0OHEMEHTY, BBIAAIOTCS TOJIBKO B YNTAIILHOM 3aJIe.

6.3. Uncno npou3BeieHU IeYaTy U APYTUX JOKYMEHTOB, BbIJIABAEMBIX B YUTAIBHOM 3aJI€,
KaK MPaBUJIO HE OTPAHUYUBACTCS.
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